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FORMS 




FD-376 (DISSEMINATION LETTER TO THE SECRET SERVICE) 



3-11.1 When Used 

FD-376 is used to disseminate information to Secret Service in 
accordance with the agreement between the Bureau and Secret Service concern- 
ing protective responsibilities. 



All copies are prepared on form FD-376 using the yellow FD-376 for 
submitting office file copy. 



(1) Show date actually typed in space provided. 

(2) The heading is typed in the space provided on the form. 

(3) Place an "X" in the appropriate box on the printed form. 

(1) Type the name or the local Secret Service office at the 
bottom of the printed form as follows: 

1 - Special Agent in Charge (Enclosure (s)) 

U.S. Secret Service, (name of local office) 

Enclosure(s) 



^ (5) Designation of copies for FBIHQ and other field offices are 

to be shown at the lower left margin of the field file copy of form FD-376 
only . 



(6) Miscellaneous - When FD-376 is furnished to FBIHQ with a 



report or letterhead memorandum a statement is to be included in the cover 
communication that FD-376 is stapled to the report or letterhead memorandum. 
This form will not be included in the copy count. 



(7) Photograph 

(a) To FBIHQ 

When photos and FD-376 are being sent to FBIHQ along with a 



report or LHM, they are handled as enclosures to the cover communication, 
not as enclosures to the FD-376. The photos would be described on the 
cover communication after the references, and added to enclosure count on 
copy count; on the report they would be set out in the ENCLOSURE heading, 
and added to the number of other enclosures, if any. 



Insure the photograph is dated. Place in an envelope. In- 
clude in enclosure count to Secret Service locally on FD-376. Staple 
envelope to copy of FD-376 going to Secret Service locally. 



3-11.2 



Stationery 



3-11.3 



Preparation 




(b) To Secret Service locally 
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Type following on envelope enclosing photograph: 

ENCLOSURE TO SECRET SERVICE, (name of local office) 

[ (8) Classification -(See 1-21 for instructions on transmitting 

( classified material.] 

(9) Initials - The initials of the dictator and those of the 
Correspondence Unit employee are to appear at the lower left margin of the 
field file copy only. 

(10) Total Number of Copies Prepared 

(a) Original and one copy for FBIHQ (copy will be furnished 
to Secret Service headquarters by FBIHQ), one copy for local office of Secret 
Service, one yellow for submitting office file. . 

(b) Type the total number of copies prepared in parentheses 
under the initials of the dictator. 

(11) Certification of Accuracy - Initial with red pencil office 
file copy of all communications; this signifies transcription has been 
proofread and is correct. 

(12) Assembly 

(a) With Reports 

[ [1.] Original is to be stapled to the top left of the 

original of the report (FD-204). 

[ [2.] The copy of the FD-376 being furnished to FBIHQ is 

to be stapled to the top left of a copy of the FD-204. 

[ [3.] The copy being furnished locally to Secret Service 

• is to be stapled to the top left of a copy of the FD-204. 

I (4.] The file copy is to be clipped to the top of the 

file copy of the FD-204. 

(b) With Letterhead Memoranda 

( [1.] Original is to be stapled to the top left of the 

original of the LHM. 

I 12.] The copy being furnished to FBIHQ is to be stapled 

to the top left of a copy of the LHM. 

[ 13.] The copy being furnished to Secret Service locally 

is to be stapled to the top left of a copy of the LHM. 

I [4.] The file copy is to be clipped to the top of the 

file copy of the LHM. 
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[ 




U.S. Department of Justice 

Federal Bureau of Investigation 



Washington. DC. 20S3S 
(Date) 

Director 

United States Secret Service 
Department of the Treasury 

Washington. D. C. 20223 RE: NAME OF INDIVIDUAL OR ORGANIZATION 

CHARACTER OF CASE 

The information furnished herewith concerns an individual or organization believed to be covered 
by the agreement between the FBI and Secret Service concerning protective responsfeiities, and to fal 
within the category or categories checked. 

1 □ Threats or actions against persons protected by Secret Service. 

2. □ Attempts or threats to redress grievances. 

3. B Threatening or abusive statement about U.S. or foreign official. 

4. □ Participation in civil disturbances, antl-U.S. demonstrations or hostile incidents against foreign 

diplomatic establishments. 

5. □ Illegal bombing, bomb-making or other terrorist activity. 

6. □ Defector from U.S. or indites desire to defect. 

7. 0 Potentially dangerous because of background, emotional instabPity or activity in groups engaged in 

activities inimical to U.S. 

Photograph □ has been furnished E enclosed □ is not available. 

Federal Bureau of Investigate 

1 - Special Agent in Charge {Enctosure(s)>(2) 

U.S. Secret Service < nane of locaI office) 

Enclosure's) (This enclosure listing is for FBIHQ and is not filled in 
by submitting office.) 

1 S£G8£$XMATERIAL ATTACHED] 

UNCLASSIFIED WHEN SEPARATED 
^FROM CLASSIFIED ENCLOSURES 
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